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Overview

The Maal Module in CARS allows Local Qaideen, Regional Qaideen, Regional Maal Nazimeen and National Maal
Team to log in and check the status of Chanda collection and participation for Khuddam, Atfal and ljtema Chanda.

There is a maal dashboard overview (not to be confused with the primary Dashboard view on the home page)
which shows at a glance the maal status. It changes based on what level of access the logged in user has.

There is a maal individual data section which breaks down the collections per individual, per type of maal analytic —
cash collection, standing order and target.

Walkthrough

To access the maal module, please follow these steps

1. Loginto CARS at http://www.mkacars.org using your @khuddam.co.uk email address
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2. If your login is successful, you’ll have the Primary Dashboard in front of you. Click on the Maal Overview on
the LHS to get to the Maal Dashboard.

92

Listen to Friday Serm

w Khuddam Offering 5 Daily Prayers u Khuddam Reading Qur'an with Translation
15

100

3. Depending on whether you’re a local gaid or regional qaid/regional nazim maal, you'll have a view of maal

data for 1 or more giadats in your region respectively. There are several analysis here.

Overview Tiles

These give you at-a-glance data about collection across your Qiadat(s). By default, the view shows the

khuddam Chanda view for the last maal period across the whole Region/Qiadat.

The statistics shown in the Tiles are :-

CARS ot oaics s reporing e

#Home » Maal >

£724 | 36% £1,996 52/271 | 19%
Colles 13 Target Participation

- Collections: The total amount of cash and standing orders that have come in so far
- Deficit: The difference between the Collections and Target

- Target: The total amount of Chanda to be collected by your Region/Qiadat. Note: This is differentand

unrelated to the ‘Income Budget’ figure we will see later in the ‘Individual Data’ section.
- Participation: A % figure of how many khuddam/atfal have participated

There are also several filters available :-

- Period: You can select the current month, any month that’s passed or ‘Cumulative’ to see everything

from the start of the current Khuddam year
- Chanda Type(s): Available options are Khuddam and ljtema (Atfal and others coming soon).
- Region(s): This is unchangeable and shows your Region
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- Qiadat(s): This is fixed for a local login and for a Regional logic, allows selection of a Qiadat in his login to
dig deeper into that specific Qiadat

Charts

There are 4 charts in total, showing just below the Tiles :-

u Collection (By Qiadat)

This gives for a Qiadat (or - for each Qiadat - for a Regional login) the collections and target remaining. The X-Axis
shows the Qiadat name(s) and the y-axis shows the target amount required. There are 3 “Series” — Cash Collections
(blue), Standing Orders (yellow) and Target (red). In the above example, for the 5t giadat from the left, there is £43

collected in cash, £119 in Standing Order and the total target is £308. Any series can be turned on or off by clicking
the legend at the bottom.

1 Deficit (By Qiadat)

The next chart is a deficit chart to quickly see where the shortage in Chanda is most severe. In the above example,
the 6% chart from the left has the highest deficit of £376.

Participation (By Qiadat)

This chart quickly shows the participation levels, as a % of each Qiadat. Note: The tajneed used here is taken from a

snapshot at the end of the previous month so will not necessarily match what'’s in the “Tajneed” section on the LHS
of CARS.

« Collection This Year (Cumulative

Page 3 of 15



i

MKA UK CARS : Maal Module User Manual

Similar to the first chart, the last chart gives a by-month summary of collections for the region or giadat(s) selected.
In the above example, the target is unchanged as each region is assigned a fixed annual target, which is /12 to get
the per-month amount of 1996 you see above. In the above case, as only 1 month has passed, only the November
Month is showing with data.

Individual Data

Data on an individual level is also available in CARS. Clicking on ‘Individual Data’ :-

#& Dashboard

Aitmaad
Amila

Maal

Tajneed

Notes:
= Abbreviations: |B=income Budgel(Target) CC=Cash Collection, 5O=Standing Order
« You can view details of any line by clicking the chevron { » )

* You may find the Grouping function useful when there’s lots of data
* For assistance, email helpdesk@khuddam.co.uk with a screenshot

Month(s): Chanda Type(s): Khuddam T Regior(s); — Qiadat(s) amT

Drag a column header and drop it here to group by that column

Region Qiadat Date Month Income Budget cash Standing Order Deficit
» 1 0.00
» 1 20.00 40.00
» 1 5.00 6.40
» 1 3.00
, 1 3.00 .00
. 1 0.00

This shows data for all Khuddam and/or Atfal in the Qiadat/Region. The same filters are available as before. Each row
has the following columns :-

Region: Individual’s Region
- Qiadat: Individual’s Qiadat
- Month: The month which this period relates to. 1 being November, 2 December, ...
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- Income Budget: The amount this should be collected based on the individual’s employment status
- Cash: How much cash has been given by this individual in this period
- Standing Order: How much standing order has been given by this individual in this period
- Deficit: Perhaps the most important column, this quickly allows the local or regional user to see where
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the biggest deficits are coming form in his Qiadat.

Clicking the chevron next to each row :-

Drag a column header and drop it here to group by that column

Region Qiadat Date . Month Income Budget
» . . 1 0.00
» 1 20.00
» 1 5.00

Will load the details of each payment for that individual :-

Drag a column header and drop it here to group by that column

Region Qiadat Date Month Income Budget Cash Standing Order Deficit

3 1 0.00
e ——————

Income Budget Details

\Date |Month |Year IKhuddam |I|'terr|a IAtfaI |
[booo-00-00 h Jeo17 [ec.00 |5.00 |o.00 |

Standing Orders

‘Date |Month I‘(ear IKhuddam |I|'ten1a IAtfaI BankReference
000-00-00 [ J2017 Jac.00 [10.00 |0.00

Cash Collections

ReceiptNo MkaMonth |Year Khuddam ljtema IAtfaI PaymentSlipNo
» 1 5.00 6.40 +1.40
] 1 3.00 -3.00

This above example shows the individual is paying £20 ABOVE his income budget. Specifically there is a standing
order of £40/month Khuddam Chanda and £10/month ljtema Chanda, which was paid in Month 1 (November). As
the year progresses, the rows will increase as each Standing Order comes in.
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Collection Statement & Receipt Entry

Collection Statements, Receipts and Images of Receipts can be entered in CARS through the ‘Collection Statement’
option shown below. Please be sure to read the Notes in the blue box before starting.

Once you’re ready to add a Collection Statement, click on ‘Add New Statement’ :-

ollection Statements will show in the top grid and Recaipts in the lower gnd. To show the receipts for a particular collection statement, click anywhere in the statement row
he amount on the collection statement must maich the total across all receipts

n image s needed for each receipt and the count of images must match the number of recaipts entered. The maximum size for any image i1s 15MB

hick the (2 icon to edit a siatement or receipt. You cannot delete a collection statement.

# Dashboard
co.uk with a screanshot

Aitmaad

Alm-g-Inami

Amia

Maal Drag a column header and drop it hera to group by that column

Edit Depaosit Slip Id Qiadat Name Deposit Penod Amount Collector Aims Id Collector Contact No. Comments Entry Time Entry User
2019-07-03 Norbury Qiadat
000 ry May-19 1500.0¢ 37 68988
# = o Norbury 23-May-19 00.00 28378 07968988 put, Tosling Accounl
5 = = 2019-07-03
s e 908 Earlsfield 12-May-19 1050.00 28378 07958988149 200620 Testing Account
9 Tabligh
£ e 200 Batiersea 15-Apr-13 1080.00 37484 283 no food _ab igh Dot
Testing Account
aine 2019-06-07 Morbury Qiadat
L ) 577 Basheer 24-May-19 850000 38478 8348738 helio = iy
11:67:22 Testing Account
g 2019-06-04
s e 90 Baitul Futuh East | 03-Apr-19 2400.00 28282 3 Testing User

N7-21:35

There are several mandatory and 1 optional fields. Note the date has to be in the format dd/mm/yy (e.g. 23/5/19).
Click on Save to save it (you can edit it later using the pencil icon shown above if need be).

« For assistance, email helpdesk@khuddam.co.uk with a screenshot

@ Collection Statements )

Allmaad

Qiadat * Aldershot L
Alm-e-Inami
Deposit Period *
Amila
Maal Deposit Slip Id
Amount *

Collector Aims Id *

Collector Contact Number *

Comments

Tajneed

Drag a column header and drop it here to group by that column
Edit Deposit Skp Id Qiadat Name Deposit Period Amount Collector Awns |d  Collector Contact No. Comments Entry Time Entry Uses

Norbury Qiadat

28 5000 Norbury 23May-15 150000 26373

Testing Account

Once the fields are entered, it should look something like this.

@ Collection Statements v

Qiadat * Aldershot v

Deposit Period * N9

Deposit Slip 1d 234

Amount * 1500
Collector Aims 1d * 28007
Collector Contact Number = 07965123456
Comments
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Once you hit Save, the box will close and you’ll see the new entry at the top of the grid. There is a pencil icon which
can be used to edit the statement.

» Forassisiance. email helpdeski@khuddam.co.uk wilh a screenshot

@ Collection Statements v

Drag a column header and drop it heve 1o group by that column

Edt Deposit Sip id Qiadat Name Depasit Period Amount Collector Aims Id | Collector ContactNo. Comments Entry Time Enary Usee
Alm-e-tnam
@ T Aldershot 07-Juk18 150000 28007 07966123456
Amila
s 8000 Morbury 23-May-19 1500.00 28318 07958588
Waal
s’ 08 Earisfield 1240ay-13 105000 28378 07956568149
’ 200 Eattersaa 15-Apr-19 108000 a74ae 283 no food
’, 87T Basheer 24May-19 8500.00 38478 8H8738 hetio
' 80 Badul Futuh East 03-Apr-19 2400 00 28282
& Tajneed
s ] Batham 1543503
Maps
s 9999 Aldershot 25Mar03 833.00
# s Alriasshn SETPRE ) RARRR N

Next, we need to enter Receipts. The sum of the Receipts needs to be match the sum of the Amount in the
Collection Statement. To enter receipts for a Collection Statement, click on the row and the grid below will show the
existing receipts, if any, for that Collection Statement and give the option to add new receipts :-

, 8 1 Biackburn 03-Mar-19 200 0 3 e Testing User
. | | collections al 0000-00-00
Tooting Bec | 10-0ct18 126,00 o ‘ — ey

# Dashboard v - 100 Batham 05-Apr-19 34.00 0 allright

Altmaad

Alm-e-inami ]
Amit
e [ m———g

Maal

hon Receipt No Issue Date By Cheque Aims Id Comments Amounts Total

Upload Receipt Images Here

T.m 'Drop ﬁles to upload

e (or click)

Once clicked, a box will appear with details for entering the receipt values. Again, a few mandatory values but mostly
optional values depending on what the Chanda was paid for. You can rapidly enter multiple receipts using the ‘Save
and Add Another’ option :-

e

# Dashboard

At Paid By Cheque?* (g Khuddam Tarig Comments
Alm-e-nami 50
Ijtema Taamirat
Amila Receipt Numper * i
25
Maal 100500
Atfal sadga
Aims Id " 9
1
28305
Other
Issue Date *
23/5/19
Save Save & Add Another
Action Receipt No Issue Date By Cheque Aims Id Comments Amaunts Total

Upload Receipt Images Here
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Once a new receipt box appears, it automatically generates the last receipt number based on the last receipt
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number plus 1. So if the last receipt number for this collection statement was 100500, the next one will be 1005001.
This is an editable field if it needs to be changed.

# Dashboard

Allmaan

Alm-e-Inami

Taineed

Maps

There are 2 indicators that prompt whether the receipts are entered ok. Once the amounts match, the green

e ¢ )

Paid By Chequs? * Khuddam
litema
Receipt Number * Ijtes
100501
Aims 1d~ Atfal
26307
Issue Date *
24/5119
Action Receipt No Issue Dale By Cheque
&0 100500 23-May-19 Yos

Testing Uses

Tang Comments

50

Taamirat
Sadga

Otner

Save & Add Another

Aims Id Comments Amounts olal

£50 Khuddam, £25
305 76.00
263 fjtema, £1 Atfa o

Upload Receipt Images Here

indicator as below comes up. There also needs to be an image for each receipt as indicated by the prompt below :-

# Dashboard

Altmaad

Alm-e-Inami

Amita

Maal

Blackbum 03-Mar-19 200
Tooting Bac 10-Oct-18 126.00
Balham 05-Ape-19 34.00

T G T

Action Receipt No Issue Date By Cheque
s 100501 24-May-19 No
FE | 100500 23May-19 Yes

Aims Id Comments Amounts Total
£50 Tang

£50 Khuddam, £25
jlema, £1 Atfa

Upload Receipt Images Here

=Drop files :o upload

Once the images are uploaded, both indicators will become green and your collection statement is now valid.

#& Dasnhboard

Atmaad

Alm-e-Inami

Amila

Maal

= 100 Balham 05-Apr-19

s

Action Receipt No Issue Date
£ 0 100501 24-May-19
S0 100500 23-May-19

3400 0 allrght
By Cheque Aims Id Comments Amot,
No 28307 501
£50 %
Yes 28305 =
ljtem:

0.4 MB 0.2MB

Upload Receipt Images Here
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#AHome » Maal >

Collection Statements will show in the top grid and Receipts in the lower grid. To show the receipts for a particular collection statement, click anywhere in the statement

row

The amount on the collection statement must match the total across all receipts
Click the [# icon to edit a statement or receipt. You cannot delete a cellection statement.
For assistance, email «co.uk with a screenshot

Hide Reconciled Statements: n Mka Year: 2018-2019 )

 Collection Statements

Drag a column header and drop it here to group by that column

Edit DepositSlipId Qiadat Name = Deposit Perio¢ Amount Collector Aims Collector Cont, Comments | Status Entry Time | Entry User

Baitul Futuh 2019-11-10 .
@ a8 12915 30-0ct-19 60.00 44520 074500016, Hamza Nisar

East 22:49:31

Morden 2019-10-31 | Shamaiel
®8m 13422 31-0ct-19 3000 21453 074494882... Reconciled

South 16:36:42 Abdullsh

2 separate
N = S Y Rt Fobn | a0 o a0 azaan PEPEey AmaRmnann | SMOUNE Pecmmcitaa | 201910:30 | Adeel
Showall = X

To download collection statement, click on print icon and pdf version of collection statement file will be downloaded.

MAILIS

Collection Statement 2020-21 B VR PR

Majlis Khuddamul Ahmadiyya U

w— UNITED KINGDOM

Please compleie ALL fields
Begion: Baitul Fatuh . ) o . )
Qindat: Bsitul l.uuh East i mnflémﬂjm;:;lmmn Statemena prior to banking. This will svaid mismatch benween
Stat Reconcilad 2 Use the comect Depesit Paying-In book. Where mnning out, request for & replocemesst | month in
Depessit Period: 20191030 sdvance.
Adms Id 44530 3. Complete all sections of the form in the regaired fomat ime uding evervome's AIMS 101
Commact . 4. For “Other™ category, please select the name of fand from drop down in the Netes fer other Amoust
Mumber: Or430001E41 {e.g. Sadga Hemanity First, sich
. i Chanda To'mmirsal is meed to pay for the MEA UK Guest House and other fubare planmed MECA UK
Depesit 6000 buildisgs.
Amount & Save file name o per your Qisdar LADAT NAME
Degeit 3P 1agpg 7. Subisi this spresdde dlectraniealiy.
No.: % Please stmple the duplicate copy of the dzposit slip to the green receipts for all payments received ond
Dt OF WG 110 224931 post > MEA UK Flesncs Department, Baltul Ehsan, 25 Willsw Lane, Mitcham, CR4 4TS The sotal
Degpesit: T on the receipts MUST masch the totals given below. I NOT INCLUDE LOOSE RECEIPTS OR
PAYMENT SLIPS.

o

. Always keep a copy of the ststements in your recopds. Also note that cheques sre sow paysble to MECA

L Plesse ensure you emsil this Stwlement as soon as you have banked the collection o

LK.

e portsia kKhuddam.ceuk

Il ol | £ 1200 [ESRO0 [B000 | | L
Issue Diate |[Recelpt NoJAlms 14 |[Tetal Kbuddam |Ijtems  |Atfal Tarig Ta'amirst [Sadgs  [[Other "‘m"'.:“"
ro0s. 1051 [[Raond T (EXT | 300 12,00 | |
(PO05: 1051 [0 43747 13000 5,00 12,00
(PO05 1051 |fai® H 204 :Iil.ﬂ.l .00 12,00
(D015 10-5] i) 43074 (EX f 12,00

Collection Statement view will be like above.
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Maal Office Team | Naib Mohtamim Maa

Key: |cash |oOnline |s/o

Khuddam Atfal

A& Dashboard

Aitmaad
Khuddam 2 B @ ~
Amila
] Drag a column header and drop it here to group by that column
Maal
Qiadat Part\('\eant Aims Id Member Name Income BUdg_Et Khuddam ljtema Tamiraat Tarig Magazine
Tajneed (Khuddam | ljter
Northern . Haseeb Ahmed
3 Non-Participant | 23442 N
Ireland Arif
syed Taha
Northern -
» Non-Participant | 27445 Muhammad
Ireland
Mazser
Northern - Mohammad
3 Participant 61009 20 3 2
Ireland Moazzam
Northern e
3 Non-Participant § 61013 Taha MNaseer
Ireland

There are 2 indicators for Qaideen in Color Red (Non- Participant) and Color Green (Participant). Qaideen can access

for every month and cumulative.
Key: |Eash | Online |SID

Brown Color: Cash Payment
Blue Color:  Online Portal Payment

Pink Color:  Standing Order Payment

Above three-color series representing three different methods of payments to MKA UK.
m y ; . Maal Office Team | Naib Mchtamim Maa

Drag a column header and drop it here to group by that column

Income Budget

A& Dashboard Qiadat Participant Aims Id Member Name | 0 o o Khuddam ljtema Tamiraat Tarig Magazine
»  Edinburgh Participant 27678 Feraz Ahmed |10 |2.5
Aitmaad
R T—
Amila Uddin
Maal Income Budget Details
Tajneed Note | Cells you can edit have a white background
: Meonth Year Khuddam ljtema Atfal
October 2021
September 2021
August 2021
July 2021
June 2021
May 2021
April 2021
March 2021
February 2021
January 2021
December 2020
November 2020

Now, Qaideen have access to submit income budget on CARS for the current MKA UK period. They can edit or

update income budget anytime during the year.
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Adding Income-Budget

The Maal Module in CARS allows Local Qaideen, Regional Qaideen, Regional Maal Nazimeen and National Maal Team to
log in and check/Add individual Income-Budget for Khuddam and ljtema chanda.

Please be sure to read the Notes in the blue box before starting.

Once you're ready to add a Income-Budget, click on ‘Individual Data ’ :-

Once you’

. tne manual is nere
7ot necessanly match the Tajieed in the ‘T 2jneed’ secban af LARS.

7 b ). You €am new axpand this and anter Incame-Budget values for IKhuddam and Ijtarma

s ot of data

Filter ~
oot [0 = e e [ontin [s10

Khuddam 10 @ v~

Drag & colimn heater and drop it here Do group oy that column

ncome Eudget

. § Khuddam litama Tamiraat Tarig Magsaine
(khuddam | litema)

Participant Alms i Membar Nama

Qiagat

re ready to add a Income-Budget, click on ‘Individual Data ’ :-

# Dashboard

Aitmaad

Amila

Maal

Tajneed

Will load a grid of data :-
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fH
Altmaad Notes:
s Abbreviations: |B=Income Budget{Target), CC=Cash Collection, SO=Standing Order
Amila = You can view details of any line by clicking the chevron{ » )

* You may find the Grouping function useful when there's lots of data
* For assistance, email helpdesk@khuddam.co.uk with a screenshot

Maal

Drag a column header and drop it here to group by that column

Region Qiadat Date Month Income Budget Cash Standing Order Deficit
v 0.00
v 1 20.00 40.00 #20.00
b 5.00 5,40 :_1:_0
b 3.00 ﬂ
b 3.00 200
b 0.00

This shows data for all Khuddam and/or Atfal in the Qiadat/Region. The same filters are available as before. Each row
has the following columns :-

- Region: Individual’s Region

- Qiadat: Individual’s Qiadat

- Month: The month which this period relates to. 1 being November, 2 December, ...

- Income Budget: The amount this should be collected based on the individual’s employment status

- Cash: How much cash has been given by this individual in this period

- Standing Order: How much standing order has been given by this individual in this period

- Deficit: Perhaps the most important column, this quickly allows the local or regional user to see where
the biggest deficits are coming form in his Qiadat.

Clicking the chevron next to each row :-

Drag a column header and drop it here to group by that column

Region Qiadat Date Month Income Budget
» 1 0.00
» 1 20.00
» 1 5.00

Will load the Income Budget Details and details of each payment for that individual: -
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Comments About Khadim

>
C

These caomments can be seen by all maal office bearers and are strictly moderated, Plesse enter Polite. Pactual Commaents Only to assist future maal office bearers with chanda,

Income Budgst Details

Mote | C=llz you can edit have 3 whits background
Manth Year Khuddam Ijtema atfal

November 2021
Decembser o021
lanuary 2022
February 2022
March 2022
April 2022
May 2022
June 2022
July 2022
August 2022
Septamber 2022
October 2022

The above example shows the Income Budget table that appears when the chevron next to each row is clicked.
Here you can also Add Comments about Khadim

Note: “These comments can be seen by all Maal office bearers and are strictly moderated. Please enter Polite, Factual
Comments Only to assist future Maal office bearers with chanda”.

The Income Budget Details allows you to enter the Budget for each month.

Nata | Cells you can et have 3 wihme hackaroong

Manth Year knuddam \[tarma | Atfal
Mowember 2021 ETOE] 7,60 pdated Succassfully
December 2001

January 2022

Felirany 2022

March 20322

&gl 2022

May 232

Jure 2022

July 2022

ALFLET 2022

Saptember 032

Octaber 2022

If the amount is same for each month you can use Copy Down, and it will automatically update the cells below

ncome Budget Details

Note | Cells you can edit have 3 white background

Menth Year Khuddam ljtema Atfal
MNovember 2021 30.41 7.60 ¥ Copy Down
December 2021 30.41 7.60

January 2022 30.41 7.60

February 2022 30.41 7.60

March 2022 30.41 7.60

April 2022 30.41 7.60

May 2022 30.41 7.60

June 2022 30.41 7.60

July 2022 30.41 7.60

August 2022 30.41 7.60

September 2022 30.41 7.60

October 2022 30.41 7.60

Once the Income Budgets are added it can be downloaded as a PDF by Clicking on the PDF icon as shown below:
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MKA UK

Khuddam Atfal

Khuddam

The Downloaded PDF will be in the following format:

MKA Individual Chanda Participation 2020-21 B s o
Majlis Khuddamul Ahmadiyya UK — UNITED KINGDOM
Registered Charity Number 1135657

Chanda Types: Khuddam, Khuddamljtema, Tamiraat, Tariq

Qiadat Kingston

Time Period: Jan-Tan

Information
1. The tajneed used is at the end of last month's snapshot. This may not necessarily match the Tajneed in the "Tajneed' section of CARS,
2. For assistance, email maal@khuddam.co.uk

Qiadat Participant Aims Id Member Name z;(:l?;‘;f?:(ﬁ;:ema) Khuddam Ijtema  Tamiraat Tariq Magazine
Kingston  Participant 45]1 10.4 2.6
Kingston  Non-Participant 305
Kingston  Non-Participant 4.16] 1.25
Kingston  Participant 12 3 0.5
Kingston  Nen-Participant 305
Kingston  Non-Participant 4511
Kingston  Non-Participant 355
Kingston  Non-Participant 14.9]3.73
Kingston  Non-Participant 103
Kingston ~ Nen-Participant _3Jos
Kingston  Non-Participant 12]4
Kingston ~ Non-Participant 103
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Help and Assistance

For issues with logging in to the system or technical problems, please email helpdesk@khuddam.co.uk

For issues with the maal data, please email maaloffice@khuddam.co.uk
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